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1. Accessing studienservice.ku.de and login 
 

Go to the website studienservice.ku.de: 

 

 

On the right side of your screen, you will find 

the login button for students and employees: 

 

 

 

After you have clicked on login for students and 

employees, you can log into the system on this 

interface using your User ID and password: 
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2. Using the study service Quicklinks 
 

After logging in to the system, use the red button Student Service: 

 

which will open the tabs: 

My courses of study, Contact data, Payments and Reports/certificates. 

 

3. Overview of tabs and online applications 
 

In the My courses of study tab, you can see your current degree programs in the 

semester you have re-registered for. You can submit an application for leave of absence 

or an application for disenrollment directly online here. 
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3.1 Change of personal data 
 

If you want to change your personal data (nationality or last name) expand the view to 

submit an online application: 

  

 

3.2 Change of contact data 
 

In the contact data tab, you have an overview of your submitted e-mail address, phone 

number and address. Click on the pencil icon to change your details. 
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3.3 Invoices and payments  
  

In the Payments tab, you can view both the amount of the semester fees (to pay) and 

the status of your payment (credit). You can submit an online application for a refund of 

fees (e.g. positive credit balances) here. 

 

 

3.4 Reports and certificates 
 

You can view your certificates (certificate of enrollment, fee certificate) in the Reports/ 

Certificates tab: 

 

 

 


