
 

 
Guide: Import modules with crediting from the crediting platform(OpenCampus) 

Step 1: Once all your modules have been approved in the crediting portal, proceed to the following step in the workflow 
"Import modules with crediting from the crediting platform(OpenCampus)" 
 

 

 
 
 
 
 
 
 

1. 



 
 
Step 2: Click the button "Import courses from OpenCampus" 
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You can import all modules at once (recommended) OR you can import the modules individually. 

Screenshot: Overview of the module credits approved in the online crediting platform(OpenCampus), here called “course 

packages” 

     

 

 

 
 
 
 
 
 
 
 
 
 

Import all approved modules(with crediting) 

 

Individual import of approved 
module credits 
 



 
 
Once all modules have been successfully imported, click on “Close” to return to the Learning Agreement overview 

 

 

 

 

 

 

 

 



 

Please note that an error message appears if no module credits have yet been approved in the online crediting platform 
 

 

 

 

 

 

 

 



 
Once all modules have been successfully imported, click “Back”. This takes you back to the workflow. 
 

 

 

 

Optional: If you are also taking courses that cannot or should not be credited, then complete the step “Create modules without crediting” in Mobility 
Online 
 
• Once you have imported or entered all courses, proceed to the step "Digital Learning Agreement formally submitted"  
• Your Learning Agreement will then be forwarded to the partner university by the International Office. 
• Complete all other steps in your workflow including “Admission at partner university uploaded" 
• Please follow the instructions in your workflow and the deadlines from the International Office. 
• If you have any problems or questions regarding the next steps in the workflow, please contact outgoing@ku.de  
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