
Partial study contract (German: TSV - Teilstudienvertrag) 

Campus Ingolstadt 

• Partial study contract is the credit recommendation of the respective subject representatives to 
the examination board

• EACH course attended abroad requires a partial study contract

• Download via KU-Website: https://www.ku.de/en/international/ku-students/study-stays-
abroad/academic-recognition/academic-recognition-at-the-ingolstadt-campus

https://www.ku.de/en/international/ku-students/study-stays-abroad/academic-recognition/academic-recognition-at-the-ingolstadt-campus


Partial study contract – Campus Ingolstadt
Instructions for the correct completion of a partial study contract

Fill in and sign the partial study 
contract electronically or by hand.

Send partial study contract with a course 
description (incl. content, ECTS/credits, 
examination modality and Excel overview) 
to the International Office by email 
(outgoing@ku.de)

Once partial study contract has been sent
back to the IO, students will be notified by
e-mail about the acceptance or rejection.
 If rejected, another option for accreditation 
will be suggested (new partial study 
contracts can be submitted)!

Partial study contract is 
forwarded by the International 
Office to the respective chairs 
(exclusively by the IO!).

Once all submitted partial study 
contracts have been confirmed 
 Fill out the Learning Agreement

Important: 
• Partial study contracts must be saved for recognition of grades which is why 

they are be kept at the IO (or can be picked up at the student's request)
• Independent forwarding by the student makes the partial study contract invalid!
• Submission of a maximum of 10 contracts If rejected, additional ones may

be submitted



Partial study contract – Campus Ingolstadt
Required documents:

1. Overview of all partial study contracts (Excel list) + name of faculty + individual focus / major 

2. Partial study contract (for each course) 

3. Detailed course description/syllabus for the respective course showing the content and scope of 
the course, examination requirements and the number of credits or ECTS.

 Submit all documents to the IO via email or personally!

Important: You do not need to get signatures from professors, this will be done later by the IO 

Download via KU-Website: https://www.ku.de/en/international/ku-students/study-stays-
abroad/academic-recognition/academic-recognition-at-the-ingolstadt-campus

https://www.ku.de/en/international/ku-students/study-stays-abroad/academic-recognition/academic-recognition-at-the-ingolstadt-campus


Partial study contract
Accreditation - ECTS 

Substitute (= module at the WFI, which has not been completed yet, is replaced by a module abroad)

• Possible for compulsory, compulsory elective or elective subject
• Always accredited with 5 ECTS

 If it is worth less than 5 ECTS, an additional assignment (paper or oral examination) may be 
required to compensate for the missing competencies  If the additional assignment has not 
been passed, the whole course is considered as "not passed "!

 If a module exceeds 5 ECTS, it will still only be accredited with 5 ECTS
• For universities outside of Europe (except Russia), credits in ECTS will still be converted first.

Elective (= additional course in major/specialization/minor)

• Modules may be taken in the minor, major, or specialization areas of the respective degree 
programs 

• Transfer of the initial number of ECTS  No rounding!
• For universities outside of Europe (except Russia), credits are converted to ECTS.

Optional subject:
• Transfer of the initial number of ECTS  No rounding!
• For universities outside of Europe (except Russia), credits are converted to ECTS.



Partial study contract – Campus Ingolstadt
Correct filling in of the document

Note: Please only fill in the white sections (Not the grey ones!)

Submission of the partial study contract either as:
1. Substitute (please enter substituted course from WFI)
2. Elective course with corresponding indication of the major/minor/area of 
specialization
3. Optional subject 
-> Select only one option at a time!

IMPORTANT: The accreditation of a course for the module "Culture and 
Society“ always takes place as a substitute. 

Individual information of the student
Important: Fill in or tick all the fields
(Country = country of the receiving university)

Course title of the module at the receiving university 

Left: Non-European countries: Enter “Credits“ 
(The conversion to ECTS (on the right) is done and filled 
in by the IO )
Right: European foreign countries: Enter ECTS1
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